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Position Description

SECTION 1 – POSITION IDENTIFICATION

	Title: 
	Youth Development Officer

	Department:
	Olabud Doogethu

	Responsible to:
	Jesse Bradshaw - Olabud Doogethu Coordinator

	Classification:
	Local Government Officers’ (Western Australia) Interim Award 2011 (Award)

	Contract Terms
	Fixed contract subject to ongoing State and Federal funding


SECTION 2 - POSITION FUNCTION

	Purpose
The Shire of Halls Creek Olabud Doogethu project aims to overcome social, cultural and economic disadvantage and the overrepresentation of young Indigenous citizens in the criminal justice system in Halls Creek. The program aims to achieve this by localising solutions and building community capacity, to the point where the program is able to be self-managed by local Aboriginal communities.  
The Youth Development Officer is to coordinate and facilitate the delivery of activities for youth within Halls Creek.




SECTION 3 - KEY DUTIES & RESPONSIBILITIES

	1. Develop and coordinate the delivery of innovative youth service activities and programs in response to identified issues and needs in the community and perform other general office duties relevant to the role.
2. Facilitate appropriate, sustainable, high-quality youth diversion services that will reduce at risk Indigenous youth’s adverse contact with the criminal justice system and increase their motivation to identify and take opportunities that will support leading a productive life.

3. Supervise, mentor and support the professional development of the Casual Remote Youth Support staff in the community.

4. Raise awareness of youth issues, services and activities within the community and facilitate direct linkages between agencies in appropriate sectors of the community. Ensure that young people, the community, Culture and Transformation Leader and other stakeholders are well informed about youth engagement and development programs.

5. Provide monthly reports to the Culture and Transformation Leader outlining current activities, reporting against existing and future strategic plans.

6. Ensure young people participate in the initiation, planning and delivery of programs. Provide secretariat support and guidance as required. 

7. Assist young people to form useful relationships and support networks that will encourage resilience in times of difficulty and stress.

8. Assist in the provision of an efficient and courteous service to other Officers, Councillors and the Public.

9. Always maintain exemplary standards of conduct and maintain  employer employee trust and confidentiality.

10. Strict adherence of the Shire of Halls Creeks policies and procedures.

11. Comply with Occupational Health and Safety legislation and promote safe work practices including ensuring all OSH documents such as risk assessments, incident reports, hazard registers etc. are completed as soon as practical and delivered to supervisor and/or HR coordinator immediately




	Essential:


	· Demonstrate compassion, patience and innovation to inspire at risk youth to achieve important learning and personal milestones.
· Be an effective case manager. 
· Understand the impact of trauma on brain development and learning.
 

· Be able to build strong relationships with clients, staff, parents and members of the community.  
· Have experience facilitating programs with vulnerable young people. 
· Be flexible and creative when responding to young people. 
· Have experience working collaboratively within a multi-discipline team. 
· Enjoy working in a dynamic, supportive, and fun environment. 


 SECTION 5 - SELECTION CRITERIA 
	Shire Policy Requirements


	Police Clearance 

It is a requirement for all employees of the Shire of Halls Creek to provide a National Police Clearance (at interview or within 3 months of appointment) and maintain a clear record as it pertains to the requirements of the role, duties and obligations of the position.

Working with Children Clearance

It is a requirement to have a current WWC clearance (at interview or within 3 months of appointment) and maintain a clear record as it pertains to the requirements of the role, duties and obligations of the position. 

Medical 

It is a requirement for all employees of the Shire of Halls Creek to undertake a medical with necessary testing suitable for the role, duties and obligations of the position, (within 3 months of appointment) which will include a drug test. 

Driver’s License 

Minimum C class driver’s license. A copy to be provided upon interview or at commencement. (Delete as required depending on role)



SECTION 6 - APPOINTMENT FACTORS

	Location
	Shire of Halls Creek, WA, 6770


	Organisational Relationships
	Responsible to:     Director Youth & Community Development
Internal and 
External Liaison:


All Council Staff


General Public, 


Local Services


Contractors and Suppliers on occasions.




	Extent of Authority
	Nil.


	Delegation Authority 

	Nil.

	Employment Terms
	A Probationary period of 3 months will apply to this position in accordance with Shire policy.




SECTION 7 - CERTIFICATION

The details contained in this document are an accurate statement of the purpose, duties and role specifications and other requirements of the position.

	CEO
	    
	Date


Phillip Cassell

Chief Executive Officer

I have read and understood the requirements of the position as detailed in this document.

	Employee
	
	Date Appointed
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