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Position Description

SECTION 1 – POSITION IDENTIFICATION

	Title: 
	Cultural Advisor

	Department:
	Olabud Doogethu

	Responsible to:
	Arron Little

	Position:
	Program Director

	Salary:
	Negotiable 

	Classification:
	Local Government Industry Award 2020

	Contract Terms
	Fixed contract subject to ongoing State and Federal funding


SECTION 2 - POSITION FUNCTION

	Purpose
The Cultural Advisor is a critical role providing expert advice and support to the Shire of Halls Creek team to ensure activities are undertaken with appropriate cultural sensitivity.

The Cultrual Advisor is also responsible for providing internal cultural support to Aboriginal employees and Olabud Doogethu services whilst assisting all other employees to improve their understanding of how to create a culturally safe and welcoming workplace and community services. 



SECTION 3 - KEY DUTIES & RESPONSIBILITIES

	Provide expert advice and support to the Shire of Halls Creek Management team
· Provide input into planning and coordination of community engagement activities; 

· Assist with development and presentation of information sessions and in representing the Shire at community events; 

· Support Directors and Line Managers to have discussions regarding work performance, professional expectations, wellbeing and welfare; 

· Identify, build and maintain trusted relationships with community groups; 
· Recommend improvements to facilitate greater local community engagement with Shire led programs; 

· Maintain high level awareness of local resources and services;

· Develop strong relationships with local service providers;  
· Provide input and support for Indigenous Recruitment processes. 
Act as the main point of contact for internal team members to provide cultural advice and support 
· Be a friendly face offering support to internal team members; 

· Develop strong relationships based on trust; 

· Act as an advocate for Indigenous team members to ensure any concerns are able to be raised and addressed by the Management team; 

· Provide advice, assistance and support for staff undertaking the functions of the Shire regarding the impact on Aboriginal and Torres Strait Islander people; 

· Provide Cultural Awareness information sessions to internal and external stakeholders as required. 

· Lead the placed based service design for new projects (e.g. women cultural centre, justice reform)



SECTION 4 – OTHER DUTIES
	· Provide information back to the Management team for reporting purposes, outlining activities and achievements; 

· Regularly evaluate the success of initiatives, ensuring continual improvement is an ongoing focus; 
· Comply with Occupational Health and Safety legislation and adhere to Shire HSE Policies including safe work practices, risk assessments, incident reports, hazard registers etc; 
· Work as an effective team member and undertake other duties as required to support the successful work of the Community Navigation team;  
· Anything else as directed by the CEO, Director Youth & Community Development or the Management team. 


	Essential:


	Skills
· Well-developed verbal communication skills to be able to communicate effectively and sensitively; 

· Exceptional listening skills and the ability to show empathy; 

· Approachability; 

· Exceptional relationship building skills; 

· Problem solving ability; 

· Ability to work autonomously. 
Knowledge
· An awareness and appreciation of Aboriginal societies and cultures and an understanding of the issues affecting Aboriginal people in contemporary Australia and the diversity of circumstances of Aboriginal people; 
· Local knowledge of the Kimberley area specifically Kija and Jaru.
Experience
· Relevant experience eg. Leadership, training, employment services
Qualifications and/or Training
· Nil formal



	Shire Policy Requirements


	Police Clearance 

It is a requirement for all employees of the Shire of Halls Creek to provide a National Police Clearance (at interview or within 3 months of appointment) and maintain a clear record as it pertains to the requirements of the role, duties and obligations of the position.

Working with Children Clearance

It is a requirement to have a current WWC clearance (at interview or within 3 months of appointment) and maintain a clear record as it pertains to the requirements of the role, duties and obligations of the position. 

Medical 

It is a requirement for all employees of the Shire of Halls Creek to undertake a medical with necessary testing suitable for the role, duties and obligations of the position, (within 3 months of appointment) which will include a drug test. 

Drivers License 

Minimum C class driver’s license. A copy to be provided upon interview or at commencement.




 SECTION 5 - SELECTION CRITERIA 
SECTION 6 - APPOINTMENT FACTORS

	Location
	Shire of Halls Creek, HALLS CREEK, WA 6770. 



	Organisational Relationships
	Responsible to:     Director Youth & Community Development
Internal and External Liaison:

Internal
All Council Staff

External
General Public, 


Local Services


Contractors and Suppliers on occasions.




	Extent of Authority
	Works in accordance with general direction from the Director Youth & Community Development


	Delegation Authority 

	

	Employment Terms
	A Probationary period of 3 months will apply to this position in accordance with Shire policy.




SECTION 7 - CERTIFICATION

The details contained in this document are an accurate statement of the purpose, duties and role specifications and other requirements of the position.

	CEO
	    
	Date


Phillip Cassell
Chief Executive Officer

I have read and understood the requirements of the position as detailed in this document.

	Employee
	
	Date Appointed
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